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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Yes
	Supervisory Related: S09
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Paul Romero
	SUPERVISOR'S CLASS: Supervising Engineer, Water Resources
	personnel analyst: SS 
	personnel date: 6/01/11
	PERCENT OF TIME: 












35%










25%
	activity: POSITION SUMMARY
Under general direction of the Supervising Engineer, Water Resources, Chief of the River Restoration and Environmental Compliance Branch, the Senior Environmental Scientist serves as the Section Chief of the Environmental Services Section and provides consultative advice to various governmental entities and agencies in support of the Region's programs, complex scientific research, investigations, and studies.

ESSENTIAL FUNCTIONS
This position requires the incumbent establish cooperative relations and effective communications with federal, State, and local agencies and with members of the public; supervise the staff assigned to the Section; take independent action and exercise good judgment as necessary; and maintain regular, consistent, predictable attendance.  The specific essential duties are:

Perform management and administrative functions including planning and evaluating existing and future program activities, maintaining conformance with departmental policy, organizational and program budgeting, reviewing correspondence, and preparing and reviewing technical reports.
Plan, lead, organize, and control the staff and activities of the Environmental Services Section in order to develop and maintain a highly skilled professional staff to meet the Department's mission through:  assigning and distributing work, monitoring and evaluating performance, preparing annual A&D reports, determining training needs and approving training requests, implementing the three phases of progressive discipline, verifying and approving employee's attendance and leave requests, interviewing and hiring qualified employees, understanding employee's rights with regards to labor relations, and leading by example.

Supervises the preparation of environmental documentation for projects under California Environmental Quality Act (CEQA)/National Environmental Policy Act (NEPA).  Ensure that applications for incidental take permits, habitat conservation plans for species listed under the endangered species act, and other biological monitoring programs for Department of Water Resources (DWR) and related projects are in compliance and meets departmental policies.  
	classification: Senior Environmental Scientist
	appointee: Vacant
	dwr position number: 7300-0764-501
	sap personnel no: 
	sap position number: 50003226
	division: DIRWM/SCRO/Environmental Services Section
	mcr: 1
	percent 2: 25%








15%

	activity2: Coordinates environmental studies and protocol-level surveys related to Region Office and Department programs with the U.S. Bureau of Reclamation, U.S. Fish and Wildlife Service, State Water Resources Control Board, California Department of Fish and Game, local environmental organizations, and project stakeholders.  Seeks opportunities to expand the Region Office’s environmental programs.  Provides environmental support to the San Joaquin River Restoration and Agricultural Drainage Programs; supervises DWR field activities to ensure environmental compliance; coordinates environmental efforts and cooperates with other agencies as necessary; develops opportunities to expand the program's activities.

Prepare memoranda for Branch Chief, Division Chief and Executive review regarding environmental issues; prepare reports, make recommendations, and provide environmental assistance on other DWR programs.  Act as resource person offering advice and consultation to Branch Chief within area of expertise and program responsibility.  Represent DWR at public meetings, workshops, and on environmental committees.  Attends meetings, seminars, and technical conferences; makes presentations on behalf of DWR; performs special projects as assigned by the supervisor.   This will require driving a vehicle on public roadways or on uneven terrain.  

OTHER RESPONSIBILITIES
This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies. Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions. These functions are established in the California State Emergency Plan and the Department's Administrative Orders.

SPECIAL REQUIREMENTS
Must possess a valid California Driver's License.  Must be able to travel and stay overnight as required by the job.

ABILITIES REQUIRED
  1.  Operate a computer in the office using such programs as Word, Excel, as well as draft reports    and memos.   
  2.  Plan, budget, direct and organize the work of Departmental programs, including effectively             
       using SAP, the Department's current enterprise resources program.
  3.  Travel out of town for meetings, conferences and fieldwork for several consecutive days 
       or weeks.  
  4.  Work in remote areas in all weather conditions for periods of up to 10 hours.  
  5.  Be responsive in a positive manner to maintain the confidence and cooperation of others.  
  6.  Keep abreast of developments and technologies related to assigned duties. 
	supervisor name: Paul Romero
	employee name: 


